Ellwood Primary School

Cleaner Job Description

Responsible to Business Manager/Head Teacher/ 

Job Purpose
To provide an efficient and timely cleaning service across the school

Duties and Responsibilities 

· Provide a comprehensive cleaning service to include dusting, vacuuming, washing floors, emptying bins, cleaning toilets, etc to ensure high standards of cleanliness and hygiene at all times in any area allocated and within the allocated time 
· Replenishing consumables, e.g. paper towels, soap and toilet rolls 
· Check that windows are closed and lights turned off before leaving the area Any cleaning equipment issued must be used and cared for in an appropriate and safe manner, with any defects being reported immediately to your line manager to ensure health and safety procedures are followed and enable repairs to be carried out
· To be responsible for your own work with minimal supervision and to work as a valued member of the cleaning team 
· Maintaining safe working practices in all areas for all staff and pupils with regard for health and safety rules and regulations 
· Provide cover for other members of staff who are absent as required (this could mean allocation to other areas as and when required) 
· Attend training courses as required 
· Helping to promote the school by keeping the inside and outside for the building free of rubbish and generally clean and tidy 
· Duties may vary from time to time without changing the general character of the post or the level of responsibility entailed. Such variations are a common occurrence and cannot themselves justify a reconsideration of the grading of the post. You may be required to carry out other duties appropriate with your grade



Contractual commitments
· The working week will be 7.5 hours spread equally over the school week;
· To be available for the equivalent of 6 weeks  of the school holidays per annum for deep cleaning;  
· To undertake any training relevant to this position;  
· The post is subject to a DBS check to satisfy child protection requirements
· 
General duties and expectations
· To be aware of and comply with policies and procedures relating to child protection, security, confidentiality and data protection and report any concerns to the appropriate person 
· To adhere to school health and safety policy 
· To embrace our school community and follow policy on equality 
· To contribute to the overall ethos and aims of the school
· To support and appreciate the roles of other professionals 
· To participate in appropriate training opportunities and professional development as required

Other
The current main duties and responsibilities of this post are outlined in this job description. The list is not intended to be exhaustive. The need for flexibility, shared accountability and team working is required. The post-holder is expected to carry out any other related duties that are within their skills and abilities, commensurate with the post’s banding and whenever reasonably instructed.  









